계약 조건 문의
Dear Sir William,

   Thanks for your proposal during our last communication by telephone. We’d like to do business with you, but we want to know the terms and conditions on this trade.  

   We have never had cooperation, and I want to learn the conditions and customary practice of your company before we agree to do business with you. Furthermore, we also want to learn how long it often takes for you to complete a job. So it’s necessary for us to talk face to face about the questions I’ve mentioned. When the terms and conditions are acceptable to both of us, there is a possibility that we can do business. 

   We are looking forward to hearing from you.
Yours Sincerely,

David
