영업 정지
Dear Mr. Richardson,

   I’m writing to inform you of our decision to suspend the catering service.

   First of all, please accept my sincere apology for all the trouble we might cause to you. As you might know, our restaurant will be closed temporarily for redecoration. The extensive redecoration project will begin from this weekend. The completion is likely to take around a week or so. 

   The 30th anniversary celebration of the foundation is just around the corner. On this particular occasion, we feel a great necessity to seize the golden opportunity to expand business. 

   Thanks in advance for your understanding.

Faithfully yours,

Fredrick Clinton
