납부 확인  eq \o\ac(○,1)
Dear Mr. Nevins,

   I’m writing to inform you of the payment for the modern heating appliances we purchased.

   As you are aware, we purchased 100 sets of your modern heating appliances a fortnight ago. And your e-mail of January 17th said that you confirmed the stock and decided to accept our order. 

   The purchase contract specifies that the payment is due to be made by January 24th. Therefore, we opened an irrevocable L/C for 20 thousand dollars in your favor , valid for two weeks on January 21st. I’m wondering if you have received the L/C. 

   Please feel free to contact me, if need be.

Faithfully yours,

Alexander Mellon
납부 확인  eq \o\ac(○,2)
Dear Mr. Clinton,

   I’m writing to check if Norwell Corporation has already made the payment.

   If memory serves, Norwell Corporation placed an order for two thousand pounds of mint tea on February 4th. We offered a 10% discount off the normal purchase price. That amounts to sixty thousand dollars. 

   The contract clearly specifies that Norwell Corporation should make the payment by February 16th. If they have not, please send the corporation a notification to urge them to do so. Otherwise, we might have to cancel the deal.

   Please feel free to contact me if you have any question.

Yours faithfully,

Simon Jefferson
