송장 발송 재촉
Dear Mr. Harris,

   I’m writing to urge you to send us the invoice as soon as possible.

It gives us great pleasure to inform you that we have received the canned food yesterday afternoon. Please accept our sincere gratitude for your earnest cooperation. 

   However, we failed to find the formal commercial invoice after a thorough search in the cartons. I’m wondering if you have forgotten the invoice. As far as I’m aware, we came to an agreement that you would send us the invoice along with the goods. You must be well aware that we will run into trouble in customs clearance without the invoice.

   You are kindly requested to send us the invoice without delay. Thanks in advance.
Sincerely yours,

Haley McPherson
