신입 사원 환영회 알림
Dear Bryant,

   I wonder if you have learnt that we will have a new employee in our department next Monday.

   If memory serves, his name is Francis Noel. It’s said that he graduated from a famous university. And he left a favorable impression on the interviewer. You see, as a general rule, we will hold a reception for the newcomer in the conference room after the one-hour lunch break. Let’s go together then, shall we?

   To tell the truth, there is a great need for the new colleague. We have to attend to so many tasks these days. His arrival must be a great help. I just hope he will not be the kind of person who is difficult to get along with.
Yours faithfully,

Ralph
