상품 재고 부족  eq \o\ac(○,1)
Dear Mr. Hastings,

   I’m writing in reply to your e-mail of December 24th.

   We acknowledge with thanks receipt of your order for our latest textile fabrics. It’s regretted that the textile fabrics you feel interest in have been out of stock. 

   There has been a large increase in the number of orders we have received during Christmas season. We have indeed taken some measures to improve productivity beforehand. However, contrary to all expectations, we have failed to supply enough fabrics, even though the factory has kept working at full capacity. 

   I’m wondering if you could kindly reorder a week later. Your reply at your earliest convenience would be greatly appreciated.
Yours sincerely,

Nicolas Richards
상품 재고 부족  eq \o\ac(○,2)
Dear. Mr. Cole,

   I’m writing to inform you that the dictionaries you inquire about have been out of stock.

   The dictionary has enjoyed a widespread popularity among middle school students. It has gone through seven editions so far. With the beginning of the fall semester, many schools have purchased the revised-edition dictionary. Roughly speaking, two thousand copies have been sold just this week. 

   We have contacted the publisher, expecting to get more copies as soon as possible. The new arrivals are scheduled for next Monday. Please feel free to contact me if you would like to get the dictionary then.

Sincerely yours,

Haley Faulkner
