협조 요청 거절  eq \o\ac(○,1)
Dear Jackson,

   I have received your letter. Unfortunately, I’m afraid I can’t help you there.

   Thanks for your attention to our company and the thought to work for our company. But we have been busy with transaction recently, and we hardly hold any job interview this year. Last month, we wanted to hire some professional workers because our company was rapidly expanding. And we have employed several excellent new workers. So, there won’t be a job interview this week. 

   I’m sorry that I can’t give you assistance. I sincerely hope you can find a job that suits you and expect that there will be a chance for our cooperation in the future.

Yours sincerely,

Tony
협조 요청 거절  eq \o\ac(○,2)
Dear Adams,

   I’m sorry that I can’t supply any assistance to you in asking George to deliver a speech in the seminar next month.

   George will have a full schedule next month. Because the goods we produced are in great demand, we have got several large orders again from regular customers. And George was expected to visit these business partners and negotiate the price and delivery time with them in person. Therefore, there is not enough time for him to prepare for the speech , and I am not sure whether I can find someone proficient in French in such a short time. So I’m very much regretful that I can’t be of any assistance to you.

   I hope you will not be annoyed by my rejection. 

Yours sincerely,

Austin
