대변인 담당하기
Dear Mr. Cole,

   I’m writing to invite you to act as the spokesperson.

   As you might know, the regular press conference is scheduled for August 22nd. We have issued an invitation to all the expected journalists respectively, and completed the text of speech. 

   However, the only problem is that the spokesperson has not been definitely decided upon yet. Your eloquence and quick-wittedness are beyond all possible doubt. We firmly believe that you are highly qualified to be the spokesperson. May I take the liberty of inviting you to act as the spokesperson? If you kindly give your approval, we will be responsible for all your travel arrangements.

   I’m looking forward to your reply at your earliest convenience.

Sincerely yours,

Frank Hanson
