요청에 대한 완곡한 거절
Dear Jessica,

   I’m happy to receive your letter, in which you asked me to attend the celebration party of your company on Saturday night, 26th of Dec. I’d love to, but I have to refuse your kind invitation, for I’m not feeling well.

   I know this is a monumental moment for you, and I also want to witness your success. However, due to improper diet, work, and rest, I am in hospital. Fortunately, there is nothing serious, and I will be discharged from the hospital in a week. I’m so regretful that I will miss the celebration party. When I recover fully, I will celebrate your success with you. 

   Please accept my regrets. Hope you have a good time.
Yours sincerely,

Alice
