완곡한 제안 거절  eq \o\ac(○,1)
Dear Mr. Donne,

   Thanks for your e-mail, in which you put up your proposal to open a negotiation with our manager about the price and delivery time of order. We will be glad to meet you, but we are sorry to inform you that we have to decline your offer at present.

   We believe that our manager would be pleased to see you if he were to be in the company. However, our manager has been to America for business, and he won’t be back until next week. So, he will not be available at the time you suggested. If the negotiation is a matter of urgency, you can call our manager at 0912-345-678.

   We hope that you won’t be upset by our rejection of your proposal.
Yours sincerely,

Blake
완곡한 제안 거절  eq \o\ac(○,2)
Dear Mr. Grant,

   I have received your e-mail, in which you made a proposal about the sales planning. I do appreciate your courage and your loyalty to the company. Regretfully, as manager of the sales department, I am unable to accept your proposal.

   Our company is still in its infancy. Although we have great confidence in our products, we cannot be so eager to enter the main market and to make big profits. To ensure the long-term objective of our company, I have to reject your suggestion. But it is an honor to have employees like you in our company who have independent ideas and are willing to share them with us. Thanks for your proposal, and you can talk with me freely if you have any new idea.

Yours sincerely,

Franklin
