금액 과다 청구 회신
Dear Mr. Goulding,

   We just received your letter informing us that the billable amount on the cash requisition for your latest order was not matchable with that of the order. Having made a thorough inspection of the records about this order, we were certain that it is we that are to blame and we also correct the cash requisition accordingly. Our finance department mailed the new cash requisition this afternoon. In addition, some relevant documents were mailed to you as well. And you are expected to receive them the day after tomorrow. Please note to check.

   We value the cooperation with you very much and we can assure you that much care will be taken in the future when orders are executed.

Sincerely yours,

Catherine
