금액 과다 청구
Dear Bill,

   I’m writing to inform you that we received your cash requisition form for our last order attached in your letter of September.18th, 2016. However, we were quite surprised at the overcharge, which does not match that of our last order.

   By the principle of fair dealing, we will not settle the payment until you send us the corrected cash requirement. We hereby also notify that we are not going to be liable for any consequences caused by the late payment. In consideration of the possibility that this is just an honest mistake on your part of yours, we hope you can make a positive and prompt response to our complaint as soon as possible.

   We are looking forward to receiving the corrected cash requirement very soon.

Best regards,

Adam
