회사 주소 변경
Dear Ms. Steele,

   I acknowledge with thanks receipt of your e-mail of September 24th.

   First of all, please allow me to express my sincere gratitude to you for your kind cooperation in the house-building project. Considering the severe winter weather would make the construction work extremely difficult, our best bet would be to wait for the abominable snowy or icy conditions to pass before we proceed with the project. 

   I’d like to inform you that our company has moved into Miller Building on Lakeclear Avenue. Please contact us at the new company in the future. 

   Thanks in advance for your understanding.
Sincerely yours,

Hannah Cole
