지불 체납
Dear Mr. Brian,
   We feel terribly sorry for the late payment of the loan from your company. It is supposed that we should have made a payment of $ 70,000 with a 2% interest on it on the 16th of last month. But due to the sluggish economy and market downturn, we could not collect our account. Thus we failed to pay you as scheduled. We promise that we will try our best to make the due payments in the coming month. And the late payment fees as well as the interest would also be paid.
   Please accept our sincerest apology for the tardiness in the payment and the inconvenience it may have caused you. Thanks for your understanding. And we will spare no effort to make sure that all payments are made on time during the cooperation with you in later days.
Sincerely yours,

Mark Andrew
