전임 알림
Dear Mr. Faulkner,

   I’m writing to tell you about my transfer to the sales department.

   To be frank with you, I was informed yesterday that I would be transferred to the sales department. I would like to express my gratitude to you for your kind help in these two years. When I first joined the department as a fresh college graduate, I made mistakes now and then for lack of experience. Thanks to your kind help, I became acquainted with the routine duties quickly. I indeed enjoyed working in conjunction with you. Much to my regret, I will work in the sales department beginning next

Monday.

   Mandy Wallis is going to take my place. I sincerely hope you will get along well with each other.

Cordially yours,

Antonio Williams
