사전 배달 불가
Dear Mr. Irving,

   We have heard the news that you want to ask for an early delivery of goods. But we are sorry we can’t advance the delivery time.

   We have the whole process proceed according to our contract. You said that you were in urgent need of the products, so we have shortened the production period during the negotiation. We have been trying our best to expedite the production schedule to make sure we can deliver goods on time. If you request that we should deliver goods in advance, we are afraid we can’t give consideration to the quality of goods, which will affect you and our reputation negatively. So, we can’t advance the date of delivery. I hope you can understand and abide by the contract.

   We are looking forward to your early reply.
Yours sincerely,

Henry
