재고 상황 문의  eq \o\ac(○,1)
Dear Jones,

   I want to purchase more of the products. Please check out your inventory and tell us whether the supplies can meet our need.

   The electronic product is getting more and more popular, especially for those who need it to process data or files. And these electronic products in your company are produced with high quality, so they sell good. The one thousand units we purchased from your company two months ago are going to be sold out, so we’d like to make another order for five hundred units. You are expected to check out your inventory and see if there are enough units to deliver.

   We are looking forward to your early reply.

Yours Sincerely,

Lucy
재고 상황 문의  eq \o\ac(○,2)
Dear Alice,

   We are running a cultural communication company. I learnt that your company is producing cameras, and we are going to purchase several cameras for employees in the propaganda department.

   I could infer that your products are worth purchasing according to the sale and the evaluation of customers. What’s more, we are satisfied with the price you offer. So we would like to place an order from your company. I hope you can check out the inventory of products and then tell us what types of cameras you have in stock. 

   We are looking forward to your early reply and hope there is a chance for us to do business.
Yours Sincerely,

Dora
