은행 업무 문의  eq \o\ac(○,1)
Dear Mr. Smith,

   I am writing to make an inquiry about your bank business. Our company has a hunger for good cooperation with a new bank which can provide excellent service   for us at a reasonable price. Since our company is quite interested in your bank and wants to cooperate with you, we need to have a full comprehension of your business types and the fees charged for each type. 

   If you can send me some materials of your business overview as well as the fee schedule on business services, it would be much appreciated. After seeing the materials you send to us, we will make a comparison with other banks and then decide whether we will open the account in your bank.

   I am looking forward to your earliest reply. 

Sincerely yours,

David Freeman
은행 업무 문의  eq \o\ac(○,2)
Dear Mr. Freeman,

   Thanks so much for your enquiry on July 22nd, 2016 and your trust in our bank. We are very pleased to be of your service. The business types in our bank are quite diverse. You can make your own choice according to your need. With respect to the fees charged for the business services, we can guarantee that it is the most reasonable one compared with other banks. In addition, our services are much more convenient. The security of bank accounts can also be guaranteed. I believe that we will keep you satisfied. We are also looking forward to cooperating with you.

   Attached are the materials that you required in your last letter. Please check carefully.    

Sincerely yours,

John Smith
