사직 알림
Dear Mr. Lehman,

   It is to be regretted that I have to hand in my resignation.

   First of all, please allow me to express my heartfelt gratitude to you for all your guidance, support and assistance for the past seven years. I have been lucky enough to gain invaluable experience from the job. I cherish all the memories of working in conjunction with the colleagues in the company. However, I have to make the difficult decision to leave now.

   Thanks again for your kind support. I have made the necessary preparations to hand over my job to my successor.
Best regards,

Bob Johnson
