업무 관계 발전  eq \o\ac(○,1)
Dear Mr. Williams,

   How’s everything going?

   Recently our company is eager to enlarge our business lines in various kinds of dental products. In addition, we also want to enter into the medical industry, which we think is a promising industry. But the problem is that we do not have enough working capital, and do not have any familiar financial channels either. 

   So I would like to know if there is any possibility to further our trade links in this new marketing strategy, which will certainly be beneficial for both of us. Let me know soon if you want to join us, or if you have any good suggestions. 

   Your earlier reply will be highly appreciated.
Yours sincerely,

Jack
업무 관계 발전  eq \o\ac(○,2)
Dear Michael,

   This is Jenny from L. Company. We heard that your company is keen to enlarge your trade links in all kinds of equipment, which certainly will require a lot of working capital. And we got to know that your company has difficulty finding a large sum of money in such a short time. When this news came to our manager, without hesitation he made me write to you immediately, saying that we would like to help your company go through the difficult time.

   Of course, when everything comes back to normal later, we will further our trade links with your company. And all the details will be talked about later.
   I look forward to your earlier reply.

Sincerely yours, 

Jenny
