주임 임명 통지
Dear Susie,

   I’m writing to inform you of the new managing director in our department. Rumor has it that Anderson Jefferson will be appointed to the vacant post next month.

   Mr. Jefferson, you know, has worked in the company for almost seven years, from the originally entry-level worker to the presently sales supervisor. His competence and leadership are surly beyond any doubt. I think he will lead our department to the new stage of development. What’s your point of view? Do you agree with me? 

   Let’s give Mr. Jefferson our sincerest wishes. I’m looking forward to the better prospects of the department under his leadership.

Yours faithfully,

Christine
