협조 요청
Dear Mike,
   Since the rent of my present residence has soared up recently, I am going to move to a new apartment I found in Fortune Building, Oak Street 6, where the rent is lower. It is much closer to our company too! In consideration of my belongings accumulated over the years, I would like to ask you for your kind help. If you do not have a plan for this weekend by lucky coincidence, could you please help me to tidy my belongings and move them to the new apartment? The tenancy term of the new apartment starts from next Tuesday. Time is so limited that I cannot handle all the things by myself. If you are willing to offer me assistance in this, I will be very appreciative.
   I look forward to your prompt reply. Thanks!

Yours truly,

Paul Moore
