샘플 발송 재촉
Dear Mr. Richards,

   I’m writing to urge you to send us the samples as soon as possible. If  memory serves, you promised to send us the latest samples of perfume for free as soon as they become available. We consequently decided to place a trial order, as an earnest   expression of our good intentions. 

   However, we have not received any samples so far. I don’t mean to rush you, but the fact of the matter is that we will have to work out a plan for the coming year by the end of the year. The plain truth is, if you delay the samples for even more time, we may be unable to place an order with you. 

   May I take the liberty of requesting you to send us the samples by next Tuesday? I’m looking forward to your reply at your earliest convenience.

Yours faithfully,

Robinson Williams
