세미나 참석하기
Dear Mr. Williams,

   I’m writing to invite you to the seminar.

   Computer technology, needless to say, has always been changing with each passing day. We should keep ourselves informed of the latest development at all times, in order not to fall behind. 

   As you might know, there will be a seminar on the latest development in computer technology on June 19th. The seminar will last for three hours from two o’clock p.m. to five o’clock p.m. in the conference room on the fifth floor of the teaching building. Please feel free to contact me if you have further inquiry.

   Attached, please find the detailed seating arrangement for the seminar.

Sincerely yours,

Kelly Peterson
