신용장 신청  eq \o\ac(○,1)
Dear Mr. Edwards,

   Thanks a lot for your trial order No.156 on April 9th.

   The laptops you inquired about are in stock. I am pleased to inform you that we’ve decided to accept your order. Considering that it’s the first time that we have established a business relationship with each other, we will offer a 5% discount.

   As for terms of payment, it’s a tradition for us to accept irrevocable L/C. The best bet would be to extend the valid date of the L/C for at least one month. Otherwise, we might fail to go through the finance procedure. I’m wondering if it is acceptable to you. Sure, the terms of payment can be a matter of negotiation, if need be.

   I’m looking forward to your reply at your earliest convenience.

Faithfully yours,

Dennis Kennedy
신용장 신청  eq \o\ac(○,2)
Dear Ms. Watson,

   I acknowledge with thanks receipt of your E-mail of June 12th.

   We are pleased to learn that you agree to accept our order No. 113. Your attached detailed introduction of the new products should be greatly appreciated. Your request for the irrevocable L/C is acceptable to us. We will entrust the International Commerce Bank to open an irrevocable L/C for thirty thousand dollars in your favor, valid for one month.

   Would it possible for you to inform us by fax or E-mail when the order has been executed? We would be most grateful if you could ship our order as soon as possible.

   Please feel free to contact me if you have any question.

Best regards,

Judy Garcia

