퇴임 알림
Dear Mr. Jefferson,

   I’m writing to inform you of my decision to relinquish the post. 

   Frankly speaking, I am very reluctant to leave the company. I have worked here for almost ten years from an entry-level salesperson to the vice-president of marketing. I always cherished the hope of devoting the rest of my life to the company. However, against expectations, I have made up my mind to relinquish the post next month for some reason.

   May I take the liberty of recommending Michael, my assistant, as my successor for the time being?

   Plz feel free to contact me if you have any question.

Yours sincerely,

Haley Williams
