기간 연장 요청
Dear Mr. Wallis,

   I acknowledge with thanks receipt of your E-mail of January 26th.

   First of all, please accept my sincere apology to you for the unpleasant delay of the payment. I don’t mean to make excuses for the delay, but the fact of the matter is that the invoice from you arrived three days later than anticipated. According to the courier, the invoice had been sent somewhere else in error. On account of the delayed receipt of the invoice, we are unable to make the payment as per your request.

   I’m wondering if we can get an extension of time and defer payment for three days. Your reply at your earliest convenience will be greatly appreciated.
Yours cordially,

Francis Peters
