동료 전임 관련 메일
Dear Mr. Williams,

   I heard that you are going to be transferred to the sales department next week.

   We have worked to together in the accounting department for about one and a half years. If I’m not mistaken, you have half a year’s seniority over me. As a result, when I joined the company, you offered me helpful advice at work. I indeed owed you a great debt of gratitude. Admittedly, it’s a sad day for me to learn that you will leave the accounting department, but I have to say goodbye pleasantly, with the expectation of your further career.

   The colleagues of our department plan to hold a farewell party for you on Friday evening. I’m wondering if it’s convenient for you.

Sincerely yours,

Joanna Garcia
