연회 참석하기
Dear Mr. Cohen,

   I’m writing to invite you to the banquet.

   You must have learned that the union delegation will come to visit our manufacturing factory next week. The union delegation will arrive and check in at the Emperor Hotel on the afternoon of September 11th. A banquet is scheduled for that evening. 

   By convention, the public relations department will be responsible for the reception. As the leader of the reception commission, you are expected to attend the banquet at seven o’clock p.m. on September 11th at the Banquet Hall No. 3 of the Emperor Hotel. 

   Please feel free to contact me, if you have any question.

Faithfully yours,

Jeremy McPherson
